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N AAANAS

AJIMUHUCTPALIUS
T'OPOJJCKOI'O OKPYT A JIOBHS
MOCKOBCKOM OBJIACTHU

IIOCTAHOBJIEHHUE
or _ 03.11.2023 N 1258-ITA

ropojickoi okpyr JIoOHs

OO0 yTBepxkaeHIUN METOIUYECKUX PEKOMEH 1IN 10 padoTe
C OJICUCTEMOM J0CYy1e0HOTO 00KanoBaHUs

B cootBercTBUM ¢ (enepanbHbiMU 3akoHaMU OT 31.06.2020 Ne 248-D3
«O rocymapCTBEHHOM KOHTpoJje (Haa30pe) U MYHHUIUMNAIHLHOM KOHTPOJIE
B Poccuiickoit denepanmmy, ot 06.10.2003 No 131-D3 «O6 o0mux npuHIMIAX
OpraHu3allMi MECTHOrOo camoympaBiieHus B Poccuiickoit ®eneparumy»,
PYKOBOJICTBYACH Y CTaBOM MYHHUIIMIIAJBLHOTO OOpa30BaHUSI «TOPOJICKONM OKpYT
JIo6Hs» MockoBcKko#l 001acTu, B LEIsIX KOOPAUHAIIMM U 00ecTiedeHHs] paboThI
0 PAacCMOTPEHUIO  OOpalleHUd KOHTPOJUPYEMBIX JIMI, B  paMKax
nocyneOHoro oOanoBaHWs, AIMUHUCTpAIUs TOPOACKOTO oOKpyra JloOHs
MockoBCKoO# 001acTH
I[NOCTAHOBJIAET:

1. Yr1Bepauth MeTonuueckue peKOMEH IaluK 10 paboTe C MOCUCTEMOM
J0Cy1IeOHOT0 00XaoBaHus (MPUIIOKEHUE).

2. OmnyOnukoBaTh Hacrtosmee I[loctanoBiaeHune B razere «JIOOHS»,
a TakXe pPa3MECTUTh Ha O(UIMATBEHOM caiiTe AJIMHHHCTPALUA TOPOJICKOTO
OKpyTa JloOns MockoBckoi obnactu B uH(OPMAITMOHHO-
TEJICKOMMYHUKAIIMOHHOW cetn HTepHeT.

3. KoHTponb 3a ucrioaHeHrueM Hactoduero [loctanoBiaeHrst BO3I0XKUTh
Ha 3amecturens [ naBel AAMUHUCTpanu ropoIckoro okpyra bonsmakosa FO.B.

I'maBa ropojackoro okpyra JIoOHs N.B. ememiko



[Ipunoxenue

K [locTaHOBICHUIO ATMUHUCTpAIIUN
ropoJickoro okpyra JIooHs
MockoBckoii 0o6sactu

or 03.11.2023 No 1258-ITA

Metoanyeckre peKoOMEeHIaIuu 10 paboTe ¢ MOICHCTEMOU
OCYyAe0HOr0 00KaTOBaAHUS

Opranuzanust paboThl, Ha3HAYCHUE COTPYTHUKOB, OTBETCTBEHHBIX 32 PabOTy
¢ oOpallleHUsIMH, C Y4€TOM POJIEH, MPEeTyCMOTPEHHBIX B TIOJICHCTEME JOCYI€OHOTO
o6xxanoBanus [ IC TOP KH/I.

Jl;st paboThI B TOAACKCTEME TOCYAeOHOTO 00kamoBanus (nanee — nojacucrema J10)
HEO0OXOJMMO BEIOMCTBEHHBIM aKTOM (COOTBETCTBYIOIINE OOS3aHHOCTH MOTYT OBITh
MPEAYCMOTPEHBI JIOJDKHOCTHBIMH HMHCTPYKIIUSMHK) ONPEACIUTh JOJDKHOCTHBIX JIUII,
OTBETCTBEHHBIX 3a pacCMOTpeHHe oOpareHuii B moacucreme /0.

[Toacuctemoii JIO mpeaycMoOTpeHa CASAyromas pojeBas MOJCTb JTOJDKHOCTHBIX
JUI ¥ UX (DYHKIIMOHA:

AJIMUHUCTPATOP:

o Co3ilaHre HOBOM Y4YETHOHM 3alMCH MOJb30BaTENd C YKa3aHUEM €ro pOJIH
B PACCMOTPEHHUU Kajnoo;

e Hactpoiika u 3arpy3ka 1a0jJ0HOB JOKYMEHTOB;

o HacTtpoiika nuuHoro kabvHeTa KOHTPOJBHOTO (HAJA30pHOT0) OpraHa;

o Hactpoiika wuHdopmanuu o Buae KOHTpoisl (Haa30pa), 3aroJIHEHUE

CIIPAaBOYHUKOB 1Jid  (enepaibHOW ToCyJapCTBEHHON WH(OPMALIMOHHONW CHUCTEMBbI
«EnuHas cucreMa HopMaTHUBHOM cripaBoyHOM nHpopmanum» (ECHCH).

Cexkperaps:

o Haznauenue 1 nepeHa3HaueHUE kajgo0bl HA UCTIOTHUTEIIS;

o ObecnieynBaeT KOHTPOJIb 32 XOJA0M U CPOKaMHU pacCMOTPEHHS 7Kajio0.
PykoBonurens:

° Haznauenue xano0bl Ha HCIIOTHUTEIIS,

J [lepenanpasienue kano0bl B Ipyroe CTPYKTYpHOE MOIpa3ieieHuE;

o [Tpunsitue pemeHust 00 0OTKa3e B paCCMOTPEHUH >KaI00bL;

o [IpunsTe pelieHus MO XOAATaliCTBY O MPUOCTAHOBJICHUU HCIIOJHEHUS

00’KaTyeMOoro pelieHus;



o IIpuHATHE pemeHus MO XOAATAauCTBY O BOCCTAaHOBJIEHWUHU IPOITYIIIEHHOTO
CpOKa I0J1a4yM Kajao0bl;

o 3anpoc AOMOIHUTENbHON HHGOPMAIIUH MO Kanooe;

o [IpuHSATHE UTOTOBOTO PEMICHHUS T10 KAJI00¢;

o [Iponnenue cpoka pacCMOTPEHUS KaJTOOBbI.

HNucnexkrop:

o [ToaroToBKka mpoekTa penieHus 00 0TKa3e B paCCMOTPEHUH JKaJIOObI;

o [lepenanpasienue xano0bl B APYroe CTPYKTYPHOE MOPA3IICICHHIE;

o [ToaroToBKa MpOEKTa peEHICHUS IO XOJATalCTBY O NPUOCTAHOBJICHHUH
WCITOJTHEHHSI 00KaTyeMOTO PEIICHNUS,

o [loaroToBKka MpoOEKTa pEIICHUs IO XOJaTaliCTBY O BOCCTaHOBJICHUH
MPOIYIIEHHOTO CPOKa MOIauu KaIO0ObI;

o 3anpoc IONOJIHUTENRHON HH(OpMaLIUK 1O kKajooe;

o [ToaroToBKa MPOEKTa UTOTOBOTO PEIISHUS IO JKaobe;

o [Iponnenue cpoka pacCMOTPEHUS KaJTOOBbI.

C YY4€TOM DOHGBOﬁ MOJACIN JODKHOCTHBIX JIMIT M MX d)VHKI_[I/IOHaJIa B IIOACUCTEMCEC
HO, JOJXKHOCTHBIMHM ~—~ MHCTPYKIIMAMMHA (BCI[OMCTBCHHBIM aKTOM) OonpeaAcCIAOTCA

CJICAYIOIMMWEC ITOJHOMOYNA JOXKHOCTHBIX JIMIT.

o Koopnunarop (pykoBOAMTEINb, 3aMECTUTENb PYKOBOIUTENSI KOHTPOIBHOTO
opraHa):

— obecrieuynBaeT KOOPAUHAINIO PAOOTHI IO JOCYACOHOMY 00KAJIOBAHUIO PEIICHHIA
KOHTPOJBHOTO (HaJ30pHOTO) OpraHa, 1eicTBuil (0e31eiCTBUE) €ro JOJKHOCTHBIX JIUII;

—o0ecneunBaeT COOJNIIOJIEHHE TMOpAJKa M CPOKOB PAacCMOTPEHHUS  Kajinod
KOHTPOJIUPYEMBIX JIMI] Ha PEIICHUS KOHTPOJIBHOTO (HAA30pHOI0) OpraHa, JeWCTBUS
(6e3nelicTBUE) €ro JOKHOCTHBIX JIUII,

—o0ecrieynBaeT B KOHTPOJBHOM (HAJ30pHOM) OpraHe MPUHATHE pEIIeHUN
M0 pe3yibTaTaM PACCMOTPEHHS Kalo0 KOHTPOJIUPYEMBIX JIMII B paMKax JA0CYAeOHOTO
00>KaJIOBaHMS;

o PykoBonuTens (3aMecTUTENlb PYKOBOAWUTENSI KOHTPOJIBHOIO Oprasa,
HAYaJIbHUK CTPYKTYPHOTO TMOAPA3ICICHHS):

—o0ecrieynBaeT B KOHTPOJIBHOM  (HAA30pHOM) OpraHe pacCMOTpPEHHUE
Y TIOJNHUCAHKUE PEIIEHUI 10 Kanooe;

—obecrieynBaeT B KOHTPOJBLHOM  (HAJ30pHOM)  OpraHe  Ha3HAuYCHHE
U TIepeHa3HaYeHUe UCTIOIHUTES 10 *Kajnooe;

— o0ecreynBaeT KOHTPOJIb 3aX0/I0M U CPOKAMH PaCCMOTPEHHUS 5Kaloo;

o [TomMOIIHUK pyKOBOAUTENS (CEKPETaph):

—obecrieunBaeT B KOHTPOJIBHOM  (HAJ30pHOM) OpraHe  OIpeeieHHe
JOJHKHOCTHOTO JIMIIA, YIIOJTHOMOYEHHOTO Ha PACCMOTPEHHUE Kalo0bl;



— o0ecrieynBaeT B KOHTPOJIBHOM (HaJ30pPHOM) OpraHe KOHTPOJIb 3a XOAOM
U CPOKaMH pacCMOTPEHUS Kal00;

o NHcnekTop (10IKHOCTHOE JIUIIO):

— obecrnieunBaeT B KOHTPOJIBHOM (HAJ30PHOM) OpTraHe pacCMOTPEHUE MaTepuasioB
XKanoObl, MPUHATUE PELIEHUN MO XojaTailcTBaMm, MPOJJICHHE CPOKOB PACCMOTPEHHS
XKauob U MOATOTOBKY MPOEKTOB PEIICHUH IO Kanobam;

° AJMUHHCTpATOD:

—obecrieunBaeT B KOHTPOJBHOM  (HAJA30pDHOM)  OpraHe  HACTPOHKY
¥ TPEAOCTaBICHHE JOCTyNa K JUYHBIM KaOWHETaM MOJCHUCTEMBI JOCYIeOHOTO
00>KaJIOBaHMS;

— o0ecrieuynBaeT B KOHTPOJIHHOM (HaJA30pHOM) Ooprane (OpMUPOBAHUE COOOIICHHI
0 TIPOrPAMMHO-TEXHUYECKUX OMHOKaxX (yHKIIMOHUPOBAHUS MOJACUCTEMBI JOCYACOHOTO
00>KaJIOBaHMS;

—o0ecrieynBaeT B KOHTPOJBHOM (HAA30pHOM) opraHe MHGOPMAIIMOHHYIO
U TPOTPAMMHO-TEXHUYECKYIO TOJJIEPXKKY IOJIb30BaTENe MOACUCTEMBI J0CYAe0HOTO
00aoBaHUsl.

Heo6x0oa1mo BHECTH yKa3aHHBIC M3MEHEHUS B JIOJKHOCTHBIE MHCTPYKIIUU.

Opranmzanusi paboOThl MO TOJAKIIOYEHHIO K TOJICUCTEME JI0Cy/IeOHOTO
o0xanoBaHus Ha GefepaTbHOM YPOBHE U PETHOHAIBHOM YPOBHE pa3inyaeTcsl.

Koopaunaropom BHenapeHus Ha ¢efepaibHOM YPOBHE SIBIISIETCS JOJKHOCTHOE

JUI0 LEHTPAJbHOTO amnmapara (eaepaabHOrO OpraHa HCIOJHUTEIBHON BIIACTH.
KoopaunaTtop BHEApEeHHMS MOMKET COBMELIATh pPOJIb aAMUHUCTPATOPa BHEAPECHUS.
AJIMUHUCTPATOPOM BHEJPEHUS SIBISETCS JOJLKHOCTHOE JIMIIO LIEHTPAJIIBHOTO arapara
benepabHOTO OpraHa UCTIOJIHUTEILHOM BIACTH.

Koopaunatop  BHempenus B DOMB  ocymecTtBiaseT  MOJTHOMOYMS
[0  OpraHu3auuu  BHeapeHuss  nomacucremel IO B oprame  KOHTpPOJIA
U B3auUMOJIEUCTBUIO ¢ MuniakoHOMpa3BuTuss Poccuu, Munmudpsr Poccuu
n AHamutnueckuM 1eHTpoM 1pu  IlpaButensctBe Poccuiickoit ®Denepanum.
Anmvunuctpatop BHenapenuss B @OVB ocyiecTBisieT 3aBe/ieHHe B JIMYHOM KaOWHETE
OpraHa KOHTpOJISl TOJIb30BaTelied — COTPYAHUKOB ILeHTpaibHOro anmnapata @OUB
U aIMUHUCTPATOPOB TeppUTOpHAIBHBIX opranoB ®OUB (npu ux Hanmuuum).

KoopauHatopoM BHEOpEeHUs] Ha PETMOHAIBHOM/MYHULIMIIAIIBHOM — YPOBHE,

KaK MpaBUJIO, SIBISETCS AOJKHOCTHOE JUI0 MUHHCTEpPCTBA SKOHOMHUKH CyOBEKTa
Poccutickon ®@enepanumu.

AJIMUHUCTPATOPOM BHEJAPEHUS HA PETHOHAIIBHOM, MYHHUIMIIAJBHOM YPOBHE
ABJISIETCSL  JIOJDKHOCTHOE JIMIO MuHuctepcTBa IU(GPOBOro pa3BUTUA  CYObEKTa
Poccuiickoit denepanuu. Ha ypoBHe cyObekTa Poccuiickoit denepaniiu KoopAuHAaIUs
BHEJIPECHUS JIOJKHA OBITh 3aKperuieHa 3a MUHHCTEPCTBOM IKOHOMHUKHU CyObekTa P,
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aJIMUHHACTPUPOBAHHE JIMYHBIX KaOWHETOB — 32 MUHHCTEPCTBOM IIU(PPOBOTO Pa3BUTHUS
cyobekra POD.

Koopaunarop BHeapenus B cyobexTe PO:

— OCYHIECTBJISIET cOOp, CHUCTEMAaTH3allMI0 U  TPOBEPKY  CIPABOYHHUKOB,
3aMOJHEHHBIX OTBETCTBEHHBIMU JIUIIAMH OpPraHa KOHTPOJIS;

— IIepelaeT CIPaBOYHUKH COTPYIHUKOB a/IMUHUCTPATOPY BHEIPEHUS ITOJCUCTEMBI
1O B cyonekTe PD;

— HampaBisieT WHPOPMAIMIO O HEOOXOJUMOCTH CO3/IaHUSI JUYHOTO KaOWHeTa
opraHa KOHTpoJIs B aapec Munskonompazsutus Poccun u Munuudpsr Poccun.

AnMuHUCTpaTOp BHeApeHUs B cyObekre PO ocyliecTBiser 3aBeleHUE
aJMUHUCTPATOPOB OpraHa KOHTPOJIS B IMYHOM KaOMHETE OpraHa KOHTPOJIS MOJCUCTEMBI
J1O.

PaGoTa B moacucreme gocyaeOHOTo 00KamoBaHus

Astopu3zanus B nojacucteme JJO I'MC TOP KH/I ocymiecTBisieTcsi mocpeacTBOM
ECHA. ing Bxoaa B moacuctemy JlO, cCOTpyaHUKHA opraHa KOHTPOJS JIOJDKHBI OBITh
MOAKIIOYEHBI K npoduitto opranuzanuu B ECHUA.

KanoOb1, moctynatomue ¢ moptana ['ocyciayr B KOHTPOIBHBINA (HaI30PHBIN ) OpPTaH,
JOJDKHBI OBITh paCIIPEAENICHbl IO HCIOTHUTESIM. HazHaueHne ucoiHUTENS 1o Kanode
JOCTYITHO MOJIB30BATEISM € POJIbI0 «PykoBoauTenb» U «I[OMOITHUK PYKOBOJIUTENSN.

NHucnekTop BIpaBe O0TKa3aTh B PACCMOTPEHHUH Kal00bl B TEUCHHE MATH pabOUMX
JTHEN co JTHA perucrpauuu xano0bel. OCHOBaHMS IJI OTKa3a B PACCMOTPEHUU KaloObl
periaaMeHTUpOBaHbl 4acThio 1 ctaTthu 42 @enepanbHOro 3akoHa Ne 248-D3.

[Ipu HEoOXOIMMOCTH 3asBUTEIb MOMKET CaMOCTOSITEJIbBHO OTO3BaTh KajloOy
C paccMOoTpeHus. B TakoM ciiyuae HEOOXOAMMO TMPHUHATH pelleHue 00 oTKasze
B PACCMOTPEHUH KAJTOOBI B CBSI3U C OT3BIBOM KaJIOOBI.

[lepenanpaBienue kanoObl B Jpyroe CTPYKTypHOE MOApa3/eieHHE TOCTYITHO
«PykoBonutento» (B cilyyae Ha3HA4eHUs HCIOJIHUTENIEM IO JKajlo0e) WiH
«Mucnekropy». Ilepenanpapienue xano0bl BO3MOKHO TOJIBKO B paMKaX MOACUCTEMBI
J0CYAeOHOro 00KajJoBaHUsI M TOJBKO B paMKaxX OJHOTO KOHTPOJBHOTO (HaI30pPHOIO)
opraHa (mexny LleHTpaJbHBIM ammapaToM ¢ TEPPUTOPUATBHBIMU  OpraHamu).
Bo3MoxHOCT nepeHanpaBuTh ano0y OyAeT HelOCTYIHA MOCJe TOro, KaKk €€ BO3bMYT
B paboTy.

Ecnu wuHcnekTOpy B XOJle aHanm3a >KajmoObl JJisi TOJATOTOBKH PEIICHUS
He xBataeT ngaHHbIXx, To B I'MMC TOP KHJ[ peann3oBaHa BO3MOKHOCTb 3alpOCUTH
JOTIOTHUTENIbHYI0 HH(POPMAITHIO 110 KAI00€ Y 3asiBUTEIIS.

CornacoBbIBaTh MPOEKTHl PEIICHUI MO >Kajao0e MOTYT MOJb30BATENU C POJIBIO
«MHcnekTop» nnm «PykoBoauTEDY.

Kanoba Ha HapylleHHE YCJIOBHM MOpaTopusi JAODKHA OBITh pPaccMOTpeHa
B TEYEHUWE OJHOro paboyero JHA C MOMeHTa ee peructpanuu. Kamoba



Ha HapYIIEHUE YCIOBUN MOPATOpHs, KaK M OObIYHAS jKaj00a Ha PEIICHHUS] KOHTPOJIBHBIX
(HaA30pHBIX) OPraHOB, NEUCTBUA (0€31eHCTBUE) UX JIOHKHOCTHBIX JIMI] HE MOYKET OBITh
paccMOTpeHa JOJDKHOCTHBIM JIMIIOM, TPHHSBIIUM (OCYIIECTBUBIIUM) OOXKaTyemMoe
penienue, nercreue (0e3aeicTBHE).

[Ipomiecc paccMoTpeHus kanod Ha HapylIeHHWE YCIOBUN MOpPATOpHsS YaCTHYHO
YIPOIIEH [0 CPAaBHEHUIO C IMPOIIECCOM PACCMOTPEHUS OOBIUHBIX 3kai00. [Ipu aTOM nmeeT
CJIEIYIONTUE OCOOCHHOCTH:

1.  JKamoObl Ha HapylleHHE YCIOBUH MOpATOpHUSl HENb3Sl MEepEeHANpPaBIISAThH
B JIPYTH€ CTPYKTYPHBIE MOAPA3ICICHUS;

2.  HHcnekTop He BIpaBe O0TKa3aTh B PACCMOTPEHUU KAJIOObI;

3. Takue xanoObl HE coiepKaT NPUIIOKEHHBIX XOAATANCTB;

4. [lo uroram paccMoTpeHus: kajoObl Ha HapyLIEHUE YCIOBHUA MOpPATOpPHUS

MPEAYCMOTPEH UHOM NTEPEUYEHb UTOTOBBIX PEIICHUM.

Kto MoxeT nmogats xanody?

PykoBoauTens WM MpeNCcTaBUTENb FOPUAUYECKOTO JIMIA, WHIWBUAYaJbHbBIN
npeanpuHuMarens, rpaxaadud. Ha EIII'Y peanuzoBaHa BO3MOKHOCTh AEIETUPOBAHMS
MOJJHOMOYHMN PYKOBOAUTEIS OPraHU3alU APYTUM COTPYIHHUKAM TAKOW OpraHU3aIUU.

JIist menmerupoBaHUs MMOJTHOMOYHUN APYTOMY COTPYIHHKY HEOOXOIUMO TEPEUTH
B nnpoduiib opranuzanuu B ECUA (https://esia.gosuslugi.ru/).

Jlanee Hy»HO MEPEUTH B MYHKT «JlOCTymbl U moBepeHHOCTH». HaxkaTh KHOIKY
«Co31aTh TOBEPEHHOCTHY.

Jlanee HeoOXOAMMO BHIOPATH COTPYAHHKA OpraHU3alUUd WIH PYKOBOJMUTENS
IPYTrOW OpraHu3alny.

BriOpath THI TIOMTHOMOYMS — HAWMEHOBAaHWE YCIYTH, IJis KOTOpou Oyner
JEUCTBOBATh JIOBEPEHHOCTb, T.€. BO3MOXHOCTb OTIIPABUTh 3asBJICHUE OT HUMEHU
PYKOBOJMUTENSI OpraHU3aLINH.

Ha 4t0o MOHO noxajnoBaTbcsi?

. Pelenue o npoBeeHUU KOHTPOIBHOTO (HaJ30PHOI0) MEPOIPUSITHS

. AKT KOHTPOJBHOTO (HaJI30PHOT0) MEPOIPHUITHUS

. [Ipennucanue 00 yCTpaHEHUH BBISIBICHHBIX HApyIICHUN

. JleiicTBus (0e3eicTBIE) JOMKHOCTHOTO JIMIAa KOHTPOJIBHOTO (HAI30PHOTO)
OpraHa B paMKax KOHTPOJBHOIO (HaI30pHOI0) MEPONPUATHUS

. [Tpouenypa npoBeneHus: KOHTPOJIBHOTO (HaJ30pHOT0) MEPOTIPUSTHUS

. [IpuHsTOE peneHue no paHee NOJaHHOM Kajlo0e

. Hapymienue ycinoBuid Mopatopusi Ha KOHTPOJIbHBIE  (HAJA30PHBIC)

MEpONPUATHSA



Taxxe IIpu HAJIWUYIUHU O6CTO$ITCJ'IBCTB, NPpCIATCTBYIOMIUX CBOCBPCMCHHOMY
HUCIIOJIHCHHUIO TIPCAIIMCAHHA, KOHTPOJIHUPYCMBIC JIMIA MOI'YT OTIACIIBHO HAIIPABUTH
XOHaTaﬁCTBO O MpOAJICHUHU CPOKa €ro UCIIOJIHCHUA.

[Topsiok nericTBUiA MPU NOCTYIJIEHUH 5Kajl00bl B HEYCTAHOBIIEHHOM MOPSJIKE

KanoObr Ha pemieHUs KOHTPOJBHBIX (HAA30PHBIX) OpPraHOB, JACHCTBUS
(Oe3nelicTBUME) MX MOJDKHOCTHBIX JIMI], MOCTYMAMOIIKME C HapyUIeHHEM J0CYIeOHOro
nopsiJika rmojauu xaynoo, ycranopinennoro denepanpabimM 3akoHoM ot 31 uromnst 2020 r.
No 248-®3 «O rocyaapCTBEHHOM KOHTpOJie (HAA30p€) U MYHUIIMMAIHLHOM KOHTPOJIE
B Poccuiickoii ®enepauum», B TOM 4HCI€ HAa OyMa)XHOM HOCHTEJNE, MOMJIEKAT
PAacCCMOTPEHHUIO B COOTBETCTBUM C MOPSAKOM, HIpeaycMOTpeHHOM DeaepaibHbIM
3akoHOM OT 2 mast 2006 1. Ne 59-®3 «O nopsiake paccMOTpeHUs: OOpalleHnii rpakiaH
Poccuiickonn @enepauum», C pa3bsICHCHUEM 3asBUTEIIO YCTAHOBIICHHOTO IIOPsIKa
00>a0BaHMs pelIeHU KOHTPOJIIBHOTO (HaJ30pHOI0) OpraHa, AeicTBuil (0e3nercTBys)
€ro JIOJ>KHOCTHBIX JIUI.

OBPATUTE BHUMAHUE:
@I'UC JIO u noocucmema J[O — smo pa3smuvie unopmayuonmvie cucmemot!

denepanbHas TrocyAapcTBeHHas MHGOPMAIMOHHAs CHUCTEMa JOCYJIeOHOro
obxxanoBanus (nanee — GI'C [10) — undopmaniionHasi cucteMa, mpeiHa3HauCHHas 115
aBTOMATU3allMM  MPOUEAYPHl  JOCYIeOHOTO PacCMOTpPEHHUs Kajol, CBSI3aHHBIX
C OKa3aHMEM TOCYAapCTBEHHBIX yCIyr. JlaHHBbIE *KajgoObl HE OTHOCATCS K MPEaMETy
®enepanbHOro 3akoHa Ne 248-D3.

Takum oOpa3om, xanob6sl, mnoctymawomme uepes DOI'UC JIO, nommexar
paccMOTPEHUIO B TIopsiike, mpeaycMoTpeHHoM DenepanbHbiM 3aKk0HOM OT 2 Mas 2006 T.
No 59-®3 «O nopsinke paccMoTpeHust oopatieHuit rpaxxiaan Poccuiickoit denepanminy,
C Ppa3bACHCHUEM 3asBUTENII0 YCTAHOBJICHHOTO TOpPSAKAa O00aJloBaHUS peEUICHUN
KOHTPOJILHOTO (Ha/J30pHOT0) OpraHa, 1eMcTBUi (0e31eHCTBUA) €ro JOJKHOCTHBIX JIULI.

THUITOBOM OTBET ITPU IIOJIAYE XXAJIOBbI B BYMAYXHOM BUJIE:

Bame oOpamenne ot No pacCMOTPEHO B COOTBETCTBUU
c TpeboBanusmu @DenepanpHoro 3akoHa ot 02.05.2006 No 59-®3 «O mnopsake
paccMoTpeHus obparieHuit rpaxkaan Poccuiickoit denepanum.

[Topsimok 0OkaToBaHUS PEIICHUI KOHTPOJIBHBIX (HAaI30PHBIX) OPTAaHOB, JEHCTBUN
(Oe3meiicTBUSI) WX JOJDKHOCTHBIX JIMIl perynupyiorcs DenepalibHbIM — 3aKOHOM
ot 31.07.2020 Ne 248-®3 «O rocynapcTBEHHOM KOHTPOJI€ (Ha30p€) U MyHUIUIIATILHOM
KoHTposie B Poccuiickoit deaeparun» (anee — 3aKOH 0 KOHTPOJIE).



B cootBercTBUM co craThelr 40 3akoHA O TOCYIApCTBEHHOM KOHTpOJE >kajmoba
MO/AETCSI KOHTPOJIUPYEMbIM JIMIIOM B YIOJHOMOYEHHBIH Ha PACCMOTPEHHE KaOObI
opraH B 3JIEKTPOHHOM BHJI€ C HMCIOJB30BAHUEM E€AMHOTO MOpTajia rocy/1apCTBEHHBIX
U MYHUIUOAIBHBIX YCIyr W (WJIM) PETHOHAIBHBIX MOPTAJIOB TOCYAAPCTBEHHBIX
U MYHUIIUTAIbHBIX YCIYT.

Jliga ycrnemHo moaayu kanoObl PEKOMEHAYETCS BOCIOJIb30BAThCS CCHUIKOM
https://knd.gosuslugi.ru.

Haznauenue ucromHuTesns

Kano6w1, moctymnaroniue ¢ mopraia ['ocycnyr B KOHTpOJIbHBIN (Ha30pHBIN) OpraH,
JOJIKHBI OBITh paclpeesieHbl 0 UCIOTHUTENSIM. HazHaueHue ucnoiHuTENs 1o anode
JOCTYIIHO TOJIb30BATENSAM € POJIbIO «PyKkoBOIUTEND» U «lIOMOIIHUK PyKOBOIUTEIS».

JIJi Ha3HAYEHHUs MCTIONHUTENS MO0 )Kallo0e HY>KHO OTKPBITh KapTOUKY C Kano0oi
Y Ha)KaThb Ha KHONIKY «Ha3HauuTh NCIIOTHUTETSD.

B oTkpbIBIIEMCS OKHE BBIOEPUTE UCIIOTHUTEIS 110 Kajt00€ U3 CIIUCKA U HalaUTe
ero no ®UO ¢ nomokto nosst noucka. [lanee Haxmute Ha KHONIKY «Ha3zHaunThHY.

[Tocne Ha3HAYEHWs UCTIOIHUTENS CHCTEMA BO3BPAIIAET BaC B KAPTOUKY KaJOOBI,
rie Temeph COACPKHUTCS WH(GOpMalus O HA3HAYCHHOM MWCIIOJIHUTENE, a CTaTyc
n3MeHwiIcs Ha «OXugaeT NoATBEpKAEHUS». J[aHHBIA CcTaTyc O3HA4YaeT, YyTo KajoOa
Ha3HauY€Ha HAa HCIOJHUTENs, HO MOKa He NMpHUHATa UM B paboTy. Ecinu Bbl NpuHSIN
pElIeHre O CMEHE UCIIOJHUTES MO Kalno0e, TO 3TO MOXKHO CAEJIaTh C TOMOIIBIO KHOMKHU
«3MEHUTH UCTIOTHUTETSY.

OTKa3 OT pacCMOTPEHHUSI Kan00bI

NHcnekTop BIpaBe OTKa3aTh B PACCMOTPEHHUH KaJIOObI B TEUCHHE MATH pabOvmX
JHEH co JHA peructpauuu xanoobsl. OCHOBaHUS ISl OTKa3a B pACCMOTPEHHUH Kajlo0bl
pernmameHTupoBaHbl 4acTtelo | cratem 42 @epepanbHOro 3akoHa Ne 248-D3. Ilpu
HEO0OXOAMMOCTHU 3asIBUTEIb MOKET CAMOCTOATENILHO OTO3BAaTh KaJI00y C paCCMOTPEHMUS.
B Takom ciyuae HEOOXOAMMO MPUHATH PEIICHUE 00 OTKa3e B PACCMOTPEHUHU >KAIOOBI
B CBSI3U C OT3BIBOM Kaj00BbI.

OBPATUTE BHUMAHUE:

Mexarnuzm 0ocyoebHo20 002Kcanosanus no36oasem YCmaHosums 3ph@exmusroe
0Uan02060e  B3aUMOOElUCmeue MeHcoy KOHMPOIbHLIMU —(HAO30PHBIMU) OpSAHAMU
U KOHMPOIUPYEeMbIMU TUYaMu U obecnedyums Haubdoiee NOIHYI0 peanru3ayuio ux npae
U 3aKOHHBIX UHMepecos. B croorcusuielica napaoueme pekomeHOyemces no 603MONCHOCU
paccmampusams — 6ce  Hanobvl N0 CYWecmey U - CHU3UMb  CAy4au  OmKasd
Om paccmMomperus, O0COOEHHO 6 OMHOWEHUU CYOBEeKMO8 Maioco U CPeoHe20
NpeonpuUHUMamenbCcmad.



JUis oTkaza B pPacCMOTPEHUHU 3KajoObl, paHee B3ATOM B paboOTy, HaXKMUTE
Ha KHOIIKY «OTKa3aTh B paCCMOTPEHUM.

Jlasiee B OTKpBIBILIEMCS] OKHE BBIOEpUTE IPUUYMHY OTKa3a B PACCMOTPEHUH 7KaJI00bI
U3 MIPEJIOKEHHOTO CIIUMCKA U 3a110JHUTE 1osie «O00CHOBAHNUE IPUHATOIO PELIECHUS.

Jlyis BbIOOpa COTPYIHUKOB KOHTPOJIBHOTO (HAJ30pHOT0) OpraHa, COTJacyIoLIuX
U TMOJNUCBHIBAIOIIMX JOKYMEHT [0 NPUHATOMY pPEUIEHUIO0, HAKMHUTE HA KHOIKY
«BbIOpaTh»: 0TKpOETCS PopmMa co CHUCKOM COTPYIHUKOB. /17151 OBICTPOTO MOMCKA MOKHO
BOCIT0JIb30BAThCSl TOMCKOBOM CTPOKOM B BEpXHEH yacTu (hOpMBI.

[Tocne BBIOOpa COTPYIHHMKOB, YYacCTBYIOIIMX B COTJIACOBAHWMM M MOJIMCAHUH,
NOSIBUTCA OJIOK pabOTHI C TOKYMEHTOM.

Ilepen ¢opmHupoBaHMEM [OKYMEHTa €ro MOKHO MPOCMOTpeTh. /[lis 3Toro
HaXMuTe Ha KHONKY «IIpennmpocmotpy». OTKpOETCs OKHO IeYaTH JOKYMEHTa, B KOTOPOM
MO>KHO IIOCMOTPETh, KaK OyAET BBITJIAJCTh IeYaTHasi BEpCUs JOKYMEHTA.

Jliig Toro, 4T00bl CHOPMUPOBATH PELIEHUE 110 OTKAa3y B PaCCMOTPEHUU KaJIO00bI,
HaxMuTe Ha KHONKy «CdopMupoBarth JIOKyMeHT». IIpu HakaTum Ha KHOIIKY
«CdopmMupoBath JOKYMEHT» MPOUCXOIUT (POpPMHpPOBAHHME U  aBTOMATHYECKOE
ckaunBaHHe JokyMmeHTa B opmare PDF nHa xommbroTep.

Kuonka «[Ipuxpenuts haiim» UCronb3yeTcs B TOM CiIydae, €CIi y Bac He HaCTPOEH
m1a0JI0OH pelIeHU aAMUHHMCTPATOPOM. B TakoM ciydae Al HamnpaBieHUs pEIICHUs
Ha COIVIACOBAaHUE M TMOJNHUCAHUE CJEAYET NPUKPENHUTh 3apaHee MOATOTOBICHHbBIN
JOKYMEHT.

[Tocne 3anoHEHUs BCEX JaHHBIX IO PENIEHUIO HAXKMHUTE HAa KHONIKY « OTIIPaBUTH.

B kapTouke 3anucu o xxanobe mosBuTcs nHGopMaius o0 0TKa3e B PACCMOTPEHUHU
asio0b1. OTO3BaTh PEIICHUE MOYKHO 10 COTJIACOBAHUs JOKYMEHTA, a €CJIU COIJIACOBAaHHE
He TpedyeTcs, TO 10 ero noAanucanus. J{Jis 3Toro B KapTouke 3alKcH O )Kanode HaXMUTE
Ha KHONKY «OTO3BaTh.

[lepenanpasieHne xajnoObl B APYyroe CTPYKTYPHOE TOApa3aeTieHIE

[lepenanpaBienne kanoObl B JApyroe CTPYKTypHOE MOAPA3EICHHE TOCTYITHO
«PykoBonmutento» (B ciy4yae  Ha3HA4Ye€HHS  HCIOJHHUTENIEM 1O  JKalooe)
i «HCcTIeKTOpYy».

[lepenanpaBieHne KaloObBl BO3MOXKHO TOJNIBKO B paMKaxX IMOJCHCTEMBI
nocyneOHOro 00YKaJIOBaHUS M TOJBLKO B paMKax OJHOTO KOHTPOJBHOTO (HAJ30pPHOTO)
oprana (Mexy [leHTpanbHBIM anmapaToM U TEPPUTOPUATHEHBIMEI OPTAaHAMH).

OBPATUTE BHUMAHUE:
BosmooicHocmb nepenanpasums si#canody 6yoem HedoCmynHa nocie mozo, KaxK ee
803bMYymM 8 pabomy



Jnst mepeHampaBiieHHs TpeOyeTcs TNeperTH B KapTOYKy HOBOM KayloObl,
Ha3HAUYECHHOM Ha UCTIOJHUTENS, HAKaTh KHOMKY «IlepeHanpaBuTh xanody».

B otkpeiBmiemcs okHe 3anonHuTh mnojie «lloapaznenenue» (mosne sBiseTCS
o0s3aTeNbHBIM ISl 3anojHeHus1). Janee 3anonHuth nosne «OO00OCHOBaHHE MPUHSITOrO
pemeHus». Haxxath kHONIKY «OTIPaBUTHY.

Paccmotpenue xanoosn

Ecnu B %anobe OTCYyTCTBYIOT XOAaTaliCTBa MM OHU OBUIM PAaCCMOTPEHBI paHee,
a TaK)Ke€ OTCYTCTBYIOT OCHOBaHHUS JJIA OTKa3a B PACCMOTPEHHH KaJIOOBI, TO MOYHO
MeperTy Ha CAEAYIONIUI 3Tan pabOThl — paCCMOTPEHHUE Kano0kl. st mepexo1a HaKMUTE
Ha kHomky «Ilepelitn k paccmorpenuto». OOpamaeM BHHMaHHE, YTO TIEPEUTH
K PAaCCMOTPEHHUIO KaoObl HEOOXOIMMO B CPOK, HE MPEBBIMIAIINA 5 padounux JHEH
C MOMEHTA PErUCTPALUU KATOOBI.

Craryc no »xamobe usmenutcs ¢ «llpoepka» Ha «Ha paccmorpenum». [Ipu
PACCMOTPEHUU KaATOOBI TOCTYITHBI CIEYIONTUE ACHCTBUS:

1. «IIproCTaHOBUTH UCHIOJHEHNE 00KaTyEeMOro PELICHUS;
2. «IIpuHATH UTOrOBOE pELICHUEY;

3. «3anpocuTh TOMOJHUTEIHHYIO HH(POPMAITHION.
OBPATUTE BHUMAHUE:

Xooamaticmeo 0 npuOCmMaHoSIeHUY UCNOJIHEHUSL 0DXNCATYEeMO20 PEULEHUS MONCHO
paccmompems, KaK Ha dmane nNposepKu, MmakK u HaA 2Mmane pacCMOmMpeHus xHeaiodul,
HO NPU 3MOM HYHCHO VHUMBLEAMb Pe2IAMEHMHbIU CPOK, OMBEEOEHHbLU HA PACCMOMpPeEHUe
xooamaticmea.

3anpoc TONMOJHUTEIBHON MH(OpMaLIUU 1O Kajaobe

Ecnu nHcnekTopy B X0/1e aHAJIN3a *ajao0bl JJIsl TOATOTOBKHU PEIICHUS HE XBATAET
nansbix, To B [ IC TOP KH/I peann3zoBana BO3MOKHOCTh 3aIIPOCUTh JOMOJHUTEIBHYO
uHOOPMAITHUIO T10 Kall00€e y 3asABUTEIS.

Jlnst 3ampoca JOMOJHUTENbHOW HH(MOpMAIMM B KAapTOUKE 3alldCU O Kalobe
HAXMUTE Ha KHOMIKY «3alpOCUTh IOMOJHUTEIBHYIO HHPOPMAIIHIOY.

B otkpsiBIIEMCST OKHE B 0Jie «CIHUCOK 3alpaliMBaeMbIX JOKYMEHTOB) YKaXUTE
MePEUYCHb 3aIPAIIUBACMBIX JOKYMEHTOB U 3amojHuTe nojie «O00CHOBaHWE TMPUHSITOTO
peueHus». BeiOop cOTpyAHUKOB, COMIACYIONIMX Y MOAMKUCHIBAIOIIUX MPOEKT PELICHUS,
a Takxke mporecc HOpMUPOBAHKS JOKYMEHTA aHAJIOTHYHBI MPOIIECCY MPHU MOATOTOBKE
MPOEKTOB PELICHUI 0 XOAaTalCTBaM, pACCMOTPEHHBIM PaHEE.
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OTcuer perJaMeHTHOTO CpPOKa PAacCMOTPEHHs >kaloObl OyAeT MPUOCTaHOBIICH
710 TIOCTYILJICHUSI JOKYMEHTOB OT 3asiBUTENs, HO He Oosiee yeMm Ha 5 nHei. I[ocne Toro,
KaK KOHTPOJUPYEMOE JIUIIO 3arpy3UT 3alpalliuBacMble JOKYMEHTbI, OHM aBTOMAaTHUYECKH
MOMaayT B KAPTOUKY KaJI00bl, U CUCTEMA YBEIOMHUT O MOCTYIIEHUH TOKYMEHTOB. OTCUET
JTHEHN, OTBEACHHBIX JIJISl IPUHATHS PELICHUS IO &Kano0e, BO30OHOBUTCS MOCTIE MOTYUYEHUS
JOKYMEHTOB WJIM [0 HCTEUYCHUIO CpOKa OTHPaBKH, €CIU 3asABUTEIb HE OTIPABUT
JIOKYMEHTHI.

JICHCTBUS WCHOJNHUTENS TPH TOCTYIICHUW JIOMOJIHUTEIBHBIX JOKYMEHTOB
110 MHHUITMATHBE 3asIBUTEIIS

[Tpu HEOOXOTUMOCTH, 3asIBUTETH MOXKET JIOCJIATh JOTIOTHUTEIBHYIO HH()OPMAITUIO
1 JOKYMEHTBI, OTHOCSIITUECS K MIPEAMETY KaTO0OBI.

Ecmu k sxanobe mNpuiiokeHbl JAOKYMEHTBI, TO OHHU OTOOpaKalTCs B BHUIE
MUKTOTPAMMBL.

[IpuHsiTHE UTOTOBOTO PEIICHHUS T10 KaJI00e

Ilocne Toro, Kak MPOBEAECH AHAIN3, MHCIEKTOP MOXET MOJTOTOBUTH HTOIOBOE
perieHue 1o xanode. [[is 3Toro Heo6xoaMMO HaxaTh Ha KHONKY «IIpuHATH uTOrOoBOE
pELICHHEY.

Jlanee B OTKpBIBIIEMCS OKHE HWHCIEKTOPY HEOO0XOJUMO BBIOpaTh peIlICHUE
U3 CIHCKA U 3aM0JHUTH 1ojie «O00CHOBaHUE MPUHSITOrO PEIICHUS.

Bri0op COTpyIHHMKOB, COIJIACYIOUIUMX W TOJIMUCHIBAIOIIUX TPOEKT PEIICHHUS,
a Takke npouecc (GopMUPOBAHMS JOKYMEHTA aHAJIOTHMYHBI MPOIECCY MPHU MOATOTOBKE
MMPOEKTOB PELICHUH T10 XO1aTalCTBaM, PACCMOTPEHHBIM PAHEE.

CornacoBaHue U MOJIMUCAHUE PEIICHUH TT0 KaJl00e

CormnacoBbIBaTh MPOEKTHI PEIICHUH MO kKajo0e MOTyT MOJb30BATEIN C POJIbIO
«MHcniekTop» nnm «PykoBOAUTENDY.

B kaprouke »xkanoObl, OCTynuBIIEH Ha corjacoBaHue, B Omoke «Tpebyercs
COTJIACOBAaHUE JIOKYMEHTa» JIOCTYIHBI CIEAYIOUINE PYHKIINU:

. «IIpenmpocMoTpy;

. «CornacoBaTb;

. «Ha mopaGoTky».

Oyukuus «lIpeampocMoTpy» Mo3BOJSET 03HAKOMUTHCS € IOKYMEHTOM IO ’Kajo0e,
nepesl TeM KaK €ro CoryiacoBaTh. TakKe B KapTOUKE KaloObl BBl MOXETE COXPAHUTH
MPOEKT IOKYMEHTa Ha KOMIBIOTEP, HAXKAB HAa TUIIEPCCHIIKY C €r0 HA3BAHUEM, U U3YUHTh
BCIO MH(OPMAILIHIO TIO Kajo0e.
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Oynukrus «Ha mopaboTky» MpUMEHSEeTCsI, €CITH TTPH aHATTN3€ TTPOCKTA PEIICHUS 110
Kayobe coriacyromiee JUI0 CYATAeT HEOOXOAMMBIM ero aopabotky. s sToro
B KapTOYKe >XKaloObl yKaXKHWTE MPUYUHY NI JOpaOOTKM M HAXKMHTE Ha KHOIKY
«OTpaBuTh Ha TOPAOOTKYY.

Oynknus «CoracoBaThy MO3BOJISIET COTTIACOBATH PELIeHHE 10 xkanobe. st aToro
B KapToOyKe >Xajio0bl HakmuTe Ha KHOMKY «CormacoBaTh». [locime 3TOro B KapTouke
KAIOOBI TOSBUTCS MHPOPMAIIUS O TaT€ COTIIACOBAHUA.

[Tocne cormacoBaHusi MPOEKTa PEIICHUSI BCEMU JIMIIAMU, KOTOPBIC OBLIIN yKa3aHbI
WCITOJTHATEJIEM TP MTOATOTOBKE MPOEKTA PEIICHUS, Y PYKOBOIUTENSI 0TOOpa3UTCs OJIOK
«Tpebyercs moanmucanue AOKyMeHTa». IIpu moamucaHuy JOKyMEHTa PYKOBOIHUTEIb
MOKET Tak)Ke, KaK M TP COTJIACOBAHUH, TPOCMOTPETH €ro M OTIPABUThH HA TOPAOOTKY,
€CIM eCTh 3aMevaHus. Ecim 3aMeuaHuii K MPOEKTY PEIICHHUS HET, MPOCKT PEIICHUS
MO>KHO TIO/IHICATD.

OBPATUTE BHUMAHMUE:

s noonucanus doxymenma Bam nompebyemcs ycmanosnennulil cepmugpuxam
anekmponuou noonucu. C uncmpykyueti no e2o ycmanogke Bvl Modceme 03HaKOMUmMbCs
na llopmane KHJ] 6 pazdene «/loxymenmolry, noopasden «lloocucmema /{ocyoednozo
obocanosanusiy (https://knd.gov.ru/document/pre-trial-appeal) bnox «Hncmpyxkyuuy,

ooxymenum «/{eticmeus nonvzosamens KHO npu pabome 6 nuunom kabuneme I'MC TOP
KHI]».

OBPATUTE BHUMAHUE:

B cnyuae, ecnu 0o npunamus pewenus no dcanobe om KOHMPOIUPYEeMO20 Tuyd,
ee nooasuie2o, NOCMyNUlo 3asaeieHue 06 om3vlee KHcalodvl, N0 MAKOMY 00paujeHuio
HeobXo0uMo npuHames u noonucams 6 noocucmeme /[0 coomeemcmeyoujee peuierue
(peuieHue 06 omrasze 8 paccmMompeHuu Hcaooowl).

Paborta ¢ nHpopmMalimoHHOM naHe b0 (Jarmoopaom)

Jambop ~ pyKOBOAWUTENS ~ KOHTPOJBHOTO  (HAI30pHOrO)  opraHa  —
uH(pOpMaIMOHHAsS TIaHENb, MPeIHAa3HAUYCHHAS /11 MOHUTOPUHTA U KOHTPOJISI COOBITHIA
no kajmobamM W Ui TUIAHUPOBAHMS W aHanmu3a pe3yiapraroB. Ha mamGoppe
JEMOHCTPUPYETCSl OlepaTUBHAs MHQPOpMalUg O Pe3ysibTaTax PAcCMOTPEHUs Kajoo,
KOJIMYECTBE MOCTYNAIONIHX KAI00, CPOKAX MPUHATHS PEIICHUH M0 )kato0aM U Tak Jajee.
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